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Introduction  
 
The British Safety Council Sword of Honour represents the pinnacle of achievement in the world 
of health and safety management. Successful applicants to the scheme, 
having already accomplished five stars in the British Safety Council 
Five Star Audit process, demonstrate that they are among the ‘best of the best’ through the submission 
of a written application.  
 
This guidance document contains vital information to guide you through the awards process including 
how to complete a successful application as well as key dates for you to note.  
  
The scheme will culminate in a prestigious winners luncheon at Banking Hall in the City of London on 
Friday, 30 November 2018.  
 

Contents 
 
How to complete your application: a step by step guide ................................................................ 3 

Key dates for 2018 ........................................................................................................................ 3 

Eligibility- Sword of Honour ........................................................................................................... 3 

Conditions ..................................................................................................................................... 4 

Scheme notes ............................................................................................................................... 4 

Purchasing and submitting an application ..................................................................................... 5 

Completing the application form .................................................................................................... 5 

Results and post result enquiries .................................................................................................. 5 

 
 
 
 
  



Footer if needed 8.5 

 

 
How to complete your application: a step by step guide  

1. Check eligibility criteria 
2. Note key dates, including submission deadline and winners luncheon 
3. Refer to conditions, scheme notes and results determination in this document 
4. Complete application payment form and make payment  
5. Complete your application: 

a. Please ensure you carefully read the following documents before and during this 
process 

b. Five Star Audit report- please ensure that your answers make relevant reference to your 
Five Star Audit 

c. 2017 Chief Adjudicator’s Report- this highlights features of successful and unsuccessful 
applications in 2017The criteria set out in this document must be understood and fully 
met to be successful.  

6. Submit your application via email to awards@britsafe.org 
7. Results emailed to all applicants on 12 October 
8. Book your seat(s) for the winners luncheon and purchase your Sword and commemorative 

plaque 

 
Key dates 
8 May  Application form and marking scheme issued to eligible organisations 
7 September Deadline for the receipt of completed applications  
12 October Results emailed to all organisations  
15 October List of winners available on British Safety Council website  
26 October  Deadline for result enquiries  
16 November Deadline for luncheon bookings  
30 November Celebratory luncheon for winners at Banking Hall, London  
   

Eligibility- Sword of Honour 
The 2018 scheme is open to organisations that achieved five stars in the British Safety Council Five 
Star Occupational Health and Safety Audit process between 1 August 2017 and 31 July 2018. The 
application must relate to a specific site and the site must have been awarded a five- star outcome in 
the aforementioned audit.  
  
Since 1 August 2017, the site must NOT have:  

a) suffered any workplace fatalities;  
b) been subject to any prohibition notices;  
c) been the subject of any convictions in relation to health and safety breaches.  

  
In addition, there must be NO ongoing criminal investigations or prosecutions pending in relation to 
health and safety at the site.  
 
Improvement notices An improvement notice at the site does NOT preclude you from entering for an 
award.  However, if an improvement notice has been served at this site since 1 August 2017, you must 
declare this and satisfy the adjudicators that suitably appropriate remedial measures have been 
implemented.   
 
Specified (reportable) injuries / Occupational ill health / Dangerous occurrences  
A specified (reportable) injury, incidence of occupational ill health or dangerous occurrence at the site 
does NOT preclude you from entering for an award.  However, if there has been such an incident at 
this site since 1 August 2017, you must declare this and satisfy the adjudicators that suitably 
appropriate remedial actions have been implemented to minimise the risk of a similar injury occurring 
again.    
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Conditions  
The British Safety Council reserves the right to withhold, suspend or withdraw the award of a Sword of 
Honour at any time should the applicant organisation have not met the eligibility criteria or failed to fully 
disclose any material facts that bring their eligibility into question.   
  
The British Safety Council will be publishing information concerning the winning organisations to 
promote the awards, the celebratory lunch and to help disseminate best practice.   
  

Scheme notes 
 
Weighted scoring  
40% of applicants’ scores will be determined by reference to their performance (audit scored 
outcome) in the Five Star Occupational Health and Safety Audit process and the remaining 60% will be 
based on the outcome of their written submission.   
  
Application format  
The application format requires applicants to answer a structured four-part question. Each sub-question 
must be answered in no more than 750 words and a maximum of 15 marks will be credited to each sub-
question.   
  
The questions address a particular theme or focus that is aligned to the structure of the Five Star 
Occupational Health and Safety Audit specification model. As in previous years, the questions and 
marking criteria remain unique to each award series and applicants are reminded to prepare their 
responses with careful reference to the published marking scheme.  
  
Independent adjudication  
The written applications are marked by an independent panel of adjudicators appointed, trained and 
monitored by the British Safety Council. The adjudicators are all senior level health and safety 
practitioners. A rigorous standardisation process ensures that each adjudicator applies the marking 
scheme in exactly the same way so that all applications are marked consistently to the same standard.   
 
The adjudicators will have access to applicants’ audit reports for reference purposes only. The 
adjudicators will not have been involved in the audit in any way and neither will they be able to influence 
any of its outcomes. As with all aspects of the awards, the content of the audit reports will also remain 
confidential.   
 
Application marking criteria and process  
Successful applications must score a minimum of 45 marks from the available 60 and a minimum of 
two individual responses must be scored within the top mark band (11-15 marks).  Submissions 
will automatically be graded a fail should any individual responses be scored within the lower mark 
band (0 - 5 marks).  
  
Furthermore, all applications initially scored within 10% of the pass threshold mark will automatically be 
subject to a re-mark by the Chief Adjudicator to verify the accuracy of the marking. Applications that are 
initially scored within 10% of the pass threshold mark by the Chief Adjudicator will be double-marked 
by another senior adjudicator to confirm the marking standard. The Chief Adjudicator’s 
decision remains final in respect of all marking.  
 
Determination of results  
The pass threshold mark will be determined by the adjudicators and the British Safety Council through 
a formal results determination process. This process will account for the varying focus of 
each scheme and take into account a range of qualitative and quantitative indicators so as to 
ensure a year-on-year parity of standards.   
  
There is no quota. Awards will be made to all applications that reach the pass standard.   
  
The 2018 Chief Adjudicator’s Report will be published on our website when results are announced.   
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Purchasing and submitting an application  
 

1. Complete an application payment form and return to awards@britsafe.org   
2. The application fee is £375 + VAT  
3. Completed application forms should be emailed to awards@britsafe.org by the due date  
4. Additional documents will NOT be accepted   
5. Applications must be received by 23:59 GMT on 7 September 2018  
6. Late applications will NOT be accepted and no extensions will be given   
7. Application receipt will be acknowledged within one working day.   

 

Completing the application form  
 
TOP TIPS 
 Applicants should familiarise themselves with the marking scheme and the 2017 Chief 

Adjudicator’s Report which gives an indication of the standards demonstrated by Sword and 
Globe of Honour winners   
 

 Applicants should also familiarise themselves with their Five Star Audit report as it will need to 
be referenced in their answers to each question.  

 
The scheme is paperless. The application form will expand to accept your answers. Applications are 
submitted electronically to the British Safety Council and forwarded to an independent adjudicator for 
marking.  
  

1. The application form must be completed in English  
2. The questions must be answered in full  
3. The response to each sub-question must NOT exceed 750 words; the adjudicators will 

only mark the first 750 words of each response  
4. Appendices and supporting documentation will NOT be accepted  
5. The submission should NOT incorporate images, tables, graphs (and similar). Where included, 

such content will be disregarded by the adjudicators   
6. Use Arial font size 11and 1.5 line spacing.  

  

Results and post result enquiries  
1. Results will be emailed to the main contact on the application form on 12 October 2018 
2. Results will NOT be issued by telephone  
3. The 2018 Chief Adjudicator’s Report will be available on our website on 12 October detailing 

the general strengths and weaknesses observed in this year’s applications. Applicants requiring 
any additional feedback or other post result service may make use of our result enquiries 
service (please see below)  

 
Result enquiries  
The following services will be available (the prices indicated exclude VAT). The result enquiry policy 
and application form may be downloaded from the British Safety Council website. Result enquiries must 
be submitted by 26 October 2018.   
  
Breakdown of marks  £25 + VAT  
Re-mark:  £60 + VAT  
Feedback  £145 + VAT  
Re-mark and feedback  £195 + VAT   
  
Should you have any additional queries about this year’s scheme, please contact our awards team 
awards team on +44 (0)20 3510 8355 or email awards@britsafe.org. 
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